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This Agheement entered into this 15t day of Januany, 1978

BETWEEN:

CANADIAN UNION OF PUBLIC EMPLOYEES, OTTAWA, ONTARTO,
(hereinagten called the "EmplLoyen’)

AND:

OFFICE AND PROFESSTONAL EMPLOYEES' INTERNATIONAL UNION,
AFL-CTIO-CLC, LOCAL 491

{hereinajten called the "Union")

Now therefore, it 48 agreed by and between the parties hereto:
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ARTICLE 1 - GENERAL PURPOSE

1.01 The purpose of this Agheement is to maintain a harmonious relation-
ship between the Canadian Union of PublLic Employees and its employees, to
define clearly hours of work, rates of pay and conditions o4 employment, fo
provide for an amicable method of settling differences which may grom Lime to
Lime arise, o promoie the mutual interest of the Employen and its employees,
to promote and maintain Auch conditions of employment, which will set a patienn
for employerns of affiliates to the Employer.



ARTICLE 2 - UNTON RECOGNITION

2.01 Deginition of the Bargaining Unit

This agreement shall apply to all permanent full-time and pesman-
ent part-Zime employees of the Employern doing office and clerical wonk, hired
for a period of 15 hours a week or more whose duties pall within the classdfi-
cations Listed in Schedule "A", save and except employees covered by the
collective agreements between the Employen and the Administrative and Technical
Stafg§ Union, Units "A" and "B", and the Canadian Stafg Union.

2.02 Temporary Employees

Temporarny employees are defined as employees hired io carny out
shont-term jobs which requine them to work the standand six-hour day, Zthirty-
houn wornk week, but who cease %o be employed when the speeigic job for which
they were hired has been completed. Temporary employees will be paid no Less
than the minimum rate fon the position. Temporary employees kept beyond o
(2) months of continuous service shall be considered £o have completed thein
probationany period .in case 04 permanent sdatus, provided they have satisfact-
onily wonked in the position forn which they are hired, §for a minimum of fwvo (2)
months. The Union shall be notigied in wilting within forty-44ive (45) calendar
days of the hiring of a temporary employee 4§ the dunation of employment is

expected £o go beyond three (3) months, and any subsequent change in the
position.

2.03 Part-T.ime EmpLoyees

A parnt-time employee is one who is hired fo work on a continuing
basis Less than the wonk week provided fon in this Agreement. Pant-time
employees shall be included in all tenms of this Agheement on a pro nata basis.
Part-Lime employees, however, shall be covered by the Hospital and Medical
provisions of this Agreement, provided there is not dual coverage.

2.04 Bargaining Unit

The Employer recognizes the Office & Professional Employees'
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International Union, Loeal 4971, as the sole collective bargaining agent for atll
ity employees as defined in Article 2.01. '

2.05 Wonk of the Bargaining Unit

Persons who are not in the bargaining unit shall not perform work
that should nonmally be perfoamed by memberns of the bargaining unit, whe are
available and qualified to do the woirk.

2.06 Retention o4 Rights and Privileges

Should the Employen menge, amalgamate oh combine any of its depart-
mental operations on functions with another onganization, the Empleyern, through
whatever Merger Agreement might be involved, aghees that all benefits and con-

ditions of employment held by the employees shall be integrated and shall nct
be adversely affected.

2.07 Resofutions and Reports of National Executive Board

Copies o4 all changes in policies or rules and regubaticns adopted
by the National Executive Board, which affect the membens of Zthe Union, are to
be jomvanded to the Union.
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ARTICLE 3 - LABOUR-MANAGEMENT RELATIONS

3.01 Negotfiating Committee

The Employer will recognize a Negotiating Committee of up to five
(5) members. No deduction shall be made from the salary of an employee

elected by the Union fon time spent in negotiations on the processing of ghie-
vances .

3.02 Labour-Management Committee

The Labowr-Management Committee shall be established and shatl
enjoy the §ull support of both parties fo this Agheement in the interests of
maximum senvice Zo the employees and the Employer. The Committee shall meet a
minimun of four (4} Zimes yearly duning working hours. Each party shall notigy
Zhe other of thein representatives on the Labowr-Management Commitice.

3.03 Technical Infonmation

The Employern shall make available to the Union on request, ingorma-
Lion required by the Union, such as job descriptions, positions in the bargain-
dng unit, job classifications, wage rates, pension and weljare plans.



ARTICLE 4 - GRIEVANCE PROCEDURE

4.01 IZ s agheed that each grievance shall be reduced to wiiting at
the outset and that all replies shall also be in wiiting. For employees worh-
Ang at the National Office, grievance{s) must be §iled in accordance with the
following procedures within figteen (15) days, ox when the employee becomes
aware 0f ocewrnence. Othenwise they will nof be accepted fonr processing. Fon
employees Located in Regional and Area Offices, grievance(s) musZ be giled Ain

accordance with the following procedures within thirty (30) days, on when the
empfoyee becomes aware of occurnence.

4.02 The duly authonrized representatives of both parties shall meet
within §ive (5) days on the request of either party to discuss any differences
or disputes which may arise with regand to the meaning, interpretation, appli-
cation or alleged violation of this Agreement. These aepresentatives shatl
atiempt Lo resolve such differences.

4.03 1§ the nepresentatives of the parties are unable to agree on any
such quesiion within four (4) weeks, it shall be submitted to an Axbitration
Board consisting of three (3} membens - one designated by each party. 1§ these
two (2) memberns camot aghree on the appointment of a chairperson within ten (10)
days, ZThe Minister of Llabour for the appropriate province shall be asked to
appoint one. The decision of a majority of this Board shall be §inal and bind-
Ang upon the parties hereto. The compensation of the third memben shall be
borne equally by the EmplLoyer and the Union.

4.04 Where an Arbitration Board §inds that the Employer has violated the
Agreement and such violation has nesulted in £045 of earnings for the employee
on employees concerned, such Arbitnation Board shall have the right to direet

compensation of such employee on employees to the extent that is fair and
equitable.

4.05 The Arbitration Boand shall not have the jurnisdiction to alten ox
change any 0§ the provisions of this Agreement.
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4.06 No ghievance shall be defeated by any formal on technical object-
ion.



ARTICLE 5 - UNTON SECURITY

5.01 For the duration of Zhis Agreement, all employees of the EmpLoyen
shall be required to be and remain members of the Union in good standing, as a
term and condition of continued employment. ALL new employees who shall be
hired after the execution of this Agreement shall, immediately upon their hin-
ing, make application gon membership in the Union and, upon completion of a
thial period of sdixty (60) days, shall join the Union, pay to the Union the
initiation fee, pay dues rnetroactively zo the date of commencement of employ-
ment, and shall thereafter be required to nemain members of the lnion in good
standing as a Zerm and condition of continued employment.

5.02 New Employees

The Employen aghees to acquaint new employees with the fact that a
Union Agreement L8 in effect, and with the conditions of empLoyment set out in
the articles dealing with Union Secwrity and Dues Check-0§4.

5.03 Copies o4 Agreement

On commencing empfoyment, the employee shall be intrnoduced to the
union steward on nrepresentative, where §easible, who will provide her with a
copy of the collective agreement.



ARTICLE 6 - CHECK-OFF

6.01 Upon receipt of a sdigned authorization form from the employees con-
cened, a copy 0f which is attached to this Agheement, the Employer agrees 1o
deduct the amount authorized as union fees, dues and ass essments, grom the Last
pay of each month, and transmit the monies as collected fo the Theasuien 04
the Union by the seventh of the §ollowing month, togethern with a List of

employees for whom such deductions were made. {See Appendix "C".)



ARTICLE 7 - SENIORITY

7.01 Service with eithen the National Unicn of Public Employees on the

Nalional Union of Public Seavice Employees shall be considered as service with
the Canadian Union of PubLic EmpLoyees.

7.02 Probationary Period

ALL new employees will be considered on a probationary period fonr
the it sixty (60) days of their employment. 1§ netained aften the probat-
Lonary period, an employee becomes a member of the negular working stagf with
Jull senionity status, dating from the §inst day of employment.

7.03 Senionity List

The Employer shall maintain a senionity List showing the date upon
which each employee's seavice commenced. An up-to-date senlonity List shall
be sent to all employees fon thein infornmation each year.

7.04 Notice o4 Layofis

The Employern will notify the Union and the emplogee at Least forty-
five (45) days .in advance of any impending Layod§, except in cases where

employees are hired to wornk on special campaigns ox assignments of Limited
duration.

7.05 Should it be mutually agreed {by the Employer and the Union) that
the wonking staff is to be reduced, Layofds will be made on the basis 04 senion-
by, and with regarnd to special qualifications, those with the Least sendonity
being Laid off ginst.

7.06 Recall Procedure

In nehiring, employees will be re-employed in the .inverse orden o4
thein Layoff, that is, the {inst to be ne-employed will be those employees with
the greatesi seniority provided they are qualijied to pergorm the work available.
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The Employer shall noiify the employee of recall o work by registered mail o
the Rast hnown address on file with the Employer. The employee must contact
the Employen within §ive (5) working days of the date of heceipt of the Letfer,
1§ the employee is ne-engaged within a period of aix (6} months, that employee
continues to accumulate hen seniornity.

7.07 EmpLoyees hired on a Zemporary or part-time assignment will accrue
senionity nights which will be recognized by the EmpLoyer in the event said
employees atiain permanent Afatus.

7.08 Loss of Seniornity

Senionity seavice hecornds shall be considered broken when an

employee voluntarnily Leaves the service of the Employen o is dischanged gon
just cause.

7.09 Confirmation of Status

Upon completion 0§ a probationany period an employee will recedve
confirmation of hen permanent status in wiiting grom the Employer with a copy
to the Shop Steward.

7.10 Thans fers and Senionity Outsdide Bargaining Unit

No employee shall be transferred to a position outside the bargain-
ing unit without her consent. 14 an employee 4 fransferred to a position out-
side 04 the bargaining unit she shall xetain hen senionity acquired at the date
0f Leaving the unit, but will not accumulate any furthen senionity. 1§ such an
employee neturns within Aix (6) months o the bargaining unit she shall be
placed in hen oniginal job. 1In such an event it would be undewstood that the
sixty (60) days probationary period would have fo be waived so that the person
who §illed her ofd job would not become pewmanent in it duning her absence.
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ARTICLE & - STAFF CHANGES AND PROMOTIONS

§.01 In cases o4 promotions or Transfers, senlonity shall prevail
provided the employee(s) can {48 the nommal requirements of the position.

Promotion 48 hereby defined as a move from a Lower classification to a highet
classification.

§.02 Trhial Period

The success ful applicant shall be placed on prebation for a period
04 two (2) months. Conditional on satisfactory service, such probationary
promotion o fransfer shall become permanent after the period of fwo {2) months.
In the event the senion applicant proves unsatisfactory in the position dwiing
the aforementioned probationary period, ot she finds herself unable to perfonm
the duties of the new job classification, she shall be returned to hen formen
position without Loss of senionity, and her salary will be adjusted o the
appropriate Lnchement in her fonmen position.

5.03 Any other employee promoted on tiansferred because cf the Are-
arrangement of positions as provided forn in Anticle §.02 shall also be retuined
to her fonmen position without Loss of senionity, and her salary will be adjusted
to the appropriate inchement in hen formern position.

§.04 Should thete be any significant change in any classdfication

coverned by this Agheement, the nate of pay shall be subject to joint consulia-
tion between the EmplLoyer and the Union. 1§ the parties are unable o agiee as
to the classification and/on nate of pay of the job .in question, such.dispute
shall be submitted to the grievance procedure and arnbitration. The new rate
shall become retroactive to the time the position on significant inchease in
volume of work on responsibilities were assumed by the emplogyee. The above will
come into eqfect when both parties mutually agree to job descaiptions.

§.05 Relieving Pay

When an employee is hequired to wonk in a higher classification and
perfoam the nonmal duties of that classification for four (4) consecutive days,
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the employee shall receive an additional §% o4 her own rate but not to exceed
the maximum of the highern classification.

5.06 Where new positions are created on cuwrrent positions heclassdfied,
the Employen will advise the Union in advance in wniting o4 the nature 0§ Zhe
positions and the proposed wage or salary nate. 1In the event that the Union
shall disagree with the said rate, then the same shall be negotiated between
Zhe EmplLoyer and the Union.

§.07 Job Positings

{a) When a vacancy ocewrs or a new position {5 created, .in this
bargaining unit on within the ATSU, Units "A" and "B", and the CSU, the Employen
shall provide Zen [10) copies of the posting to the Presdident of the Union and
ciralate a copy Lo each ofiice forn posting, and a copy to all empfoyees on
Leave at thein nowmal place of tesidence, gor a minimum of Geo {2) weeks in
onden that all memberts will know of the position and be able Lo make application
therefor. No outside adveriisement for additional empfoyeces will be made until
ajten the closing date of the positing.

{b) Aften the closed posting period for any vacant pealtion within
the ATSU, Units "A" and "B", and the CSU, and pricr to outside advertisement,
membens 0§ OPEIU Local 4971 who have applLied shall be given consideration.

Within the aix {6) month probationary period, if Lhe applicant desires on does
not qualify, she shall be returned fo hetr forumern position without Loss of
senionity, and hen salany will be adjusted fo the appropriate increment in her
jormen position. Any othen employee promoted on trhans ferred within the bargain-
ing unit because 0§ the re-anrangement o4 positions shall also be seturned to
hen goamer position without Loss of seniority, and her salany will be adjusted
to the appropriate increment in her former position.

5.08 In the event that a person applies gor and receives a Lateral thans-
fen, asuch penson shall be restnicted from another Lateral fransfer move for a
period of fwo (2) years.

§.09 Moving Expenses
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Any employee moved at the request of the Employer shall be paid full

moving expenses by the Employen.

£.10 Technological Change

The Employen recognizes that the introduction of electronic data
processing equipment, computer equipment on awtomated machines should be
accomplished with due regard for the employees. In the event such changes
affect existing staff, the Employer shall consult with the Union two (2) months
in advance with a view to absorbing the staff in other positions and if retrain-
Aing proghams are feasible, qualified staff will be given §inst priornity.

§.11 Position Security

T4 an employee's position is reclassified that employee shall be
glven pregerence fon the new position. Should the employee tefuse the position
then senionity shall prevail among the other applicants, in accordance with
Aticle §.01. Such employee will be allowed a training pericd in accordance
with the anticle dealing with Technofogical Change.

§.12 The Employer agrees to notify in wiiting, all unsuccessful applicants
within the bargaining unit for a position, at Least fonty-eight (48} hours
before such pusition 48 oceupied. Such notice shall .indicate the neason why

the unsuccessful applicants were not selected to 4iL8 the position.

8.13 The Shop Steward shall be notified by Management jforty-eight (4§)
houns prion 1o every appointment and, within one (1) week for National 0§fice
and two (Z) weeks fon Regional and Area Offices, of every resignation on
dismissal to on from any position within the bargaining unit.
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ARTICLE 9 - DISCHARGES, SUSPENSION AND DISCIPLINE

9.01 The Union recognizes the night of the EmpLoyer to discharge, suspend
oh otherwise diseipline employees for just cause, subject to the employees
necowrse to the Grievance Procedune. Under no/nal circwmstances the Employen

Wwill st venbally warn the employee involved and then .in wniting, should she
become the subject of cniticism.

9.02 In all cases of discipline, the Arbitrnation Board shall have the
powenr to annul, amend or maintain such measures.

9.03 An employee's recond will be automatically cleared of disciplinany
measures agtern one (1} year. An employee has the right to examine her personnel
necond woon ‘tequest provided a dufy authonrized representative of the Employer

s phesent. A Shop Steward may examine the ‘recoad on behalf of an employee pru-
vided she has wiitfen authorization grom that employee to do so and provided a
duly authorized rephesentative of the employer is present.

9.04 Any employee discharged for cause shall be eligibfe for all his/hex
unused vacation entitlements. '
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ARTICLE .10 - NOTICE OF RESIGNATION

10.01 Any permanent employee(s) who voluntanily Leaves the service of
the Employer and, having given at Least two (2) weeks' notice of her intention

to Leave, shall be entitled to heceive from the Employer all acchued benefits,
including vacation pay, efe.



16.
ARTICLE .71 - WAGES AND ALLOWANCES

11.01 ALL employees shall be paid .in accordance with the atiached
Schedule "A" which 4is part of tnis Agreement. For annual increment purposes
the Anniversany Date of an employee shall be the hirning date. In all cases of

promotion the employee shall receive the wage of the highen classification in
accordance with yearns of service.

11.02 Special Qualifications

The salary for employees with special qualifications who menit a
salary above the minimum rate of pay shall be mutually agreed upon betiveen the
Employern and the Union.

11.03 Pay Dais

ALE employees shall be paid on a bi-weekly basis on alternate
Thursdays. 1§ a statutory holiday §alls on a Thursday which 48 designated as a
pay day, the pay day shall be the preceding day.

11.04 Oventime Meal and Tramsportation ALLowances

An employee Lif hequired fo work overtime two (2) howrs on mote
beyond the scheduled quitting Lime, shall be given a meal allowance o4 $3.50
and up to $4.50 for transportation with a receipt. 14 an employee is required
to work after midnight she shall be given an additional meal allowance 0§ $3.50.

11.05 Expense Allowance

{a] An employee requested to work ouf of fown shall be paid a per
diem allowance of $25.00, exclusive of hotel costs.

(b) $25.00 per diem will only be paid when the employee submits
a hotel receipt for overnight atay, or an appropriate explanation i3 given
outlining the accommodation acquined in Lieu of hotel accommodation, or i4 the
employee Leaves Zown in Lthe moaning and does not return until midnight orn Laten,
in which case such information will be contained on the statement 0§ expenses.
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(e} An employee hequestfed fo wonk a full day in town at special

functions outside th Employer's nomnmal address shall be paid a per diem allow-
ance o4 $5.00.

(d) Travel costs will be paid subject to the mode of transporta-
tion §inst having been agreed Zo by the Employer. There shall be a mifeage
allowance of 18¢ per mile paid to employees nequested 1o use their automobile;
said allowance to cover all expenses incurred, {.e., gasoline, patking, ete.
In Zown travel costs shall be paid to cover the distance from the place of
employment fo the Location of the special function.

(e] An employee requested to travel outside noamal hours on behalf
of he EmpLoyern will receive payment of wages at straight time jor thavelling
on taken as Lime off at sinaight Ltime at a time mutually agreed to. Meal
peaiods (one howr each) shall not be paid for duning such travelling time.

11.06 Cost-04-Living Bonus

Salaries will be increased or decreased by $1.00 per week for each
point or major portion thereof above three (3) points. A review for this pur-
pose snall be made at six (6) month intervals as of the date the contract takes
efpect. In no case will salaries be reduced below the contract nate. The base
cost-og-Living Lindex figures will be the Statistics Canada iigute forn January
18t, 1970. A buffer of 8% shall apply beyond the figure publLished fon the
month of December 1977, namely 223.1 (1961 base = 100). Reaccumulation 0§
$1.00 per week fon each point oh majon portion thereof shall #ecommence at
240.9 and be applied to the remaining float of $7.00 outstanding grom December

1977. A furthen buffer of 7% shall apply beyond the §igure pubLished for the
month of December 1978.

11.07 Monthly Thansportation Allowance

A $16.50 monthly transportation allowance will be paid by the
Employen to all employees covered by this Agheement.

11.08 Bilingual Bonus

(a) A 7% bilingual bonus will be paid to those employees who, 4n
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the performance of thein duties, are iequited fo use the second official Language
25% of thein time.

(b) ALL persons in bilingual positions in the bargaining unit as
at the signing of this agreement will not be advensely affected by the imple-
mentation of the 25% guideline.
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ARTICLE 12 - HOURS OF WORK

12.01 Régular Weehly Hours

The regular wonhing week shall consist of thirty {30) hours
divided into five (5} days grom Monday to Friday inclusive.

12.07 Regular Daily Houns

The regufan working day shall cons.ist of six (6) houns, between

the houwts of 9:00 a.m. and 5:00 p.m. The EmpLoyer shall aschedule the hours of
work jor each position.

12.03 Overtime

ALL hours worked .in excess of the negulan working day shatl be
condidered as overiime and shall be paid for at the rate of time and one-hal
the employee’s negular rate of pay up to three (3) houns. Aftern three (3) houns,
double the employee's regular rate of pay. For computing an hourly rate on
which overtime will be paid the wage rate in Schedule "A" of this Agheement
sAhall be divided by thinty (30). Employees choosing to take time off in Lieu
0f overtime worked shall receive time o4 at the applicable overtime rate, at
a time mutually agreed to between the employee and the Employer.,

12.04 ALL work done on Saturdays, Sundays, Statutory Holidays and Vaca-
tion time shall be paid fon at the nate of double time.

12.05 Call-Back Pay

Any employee who has completed her regularn day's work and has Left
the ofplce and is Zhen called into work shall be guaranteed at Least three (3)

nours' work at the applicable ocverntime rate in addition to which she shall also
be paid her transportation.

12.06 Authorization of Overtime

Overtime will not be recognized unfess such overtime work performed



20.

has §inst been properly authornized.

12.07 Oventime Rates gon Part-Time Employees

Parnt-time employees working Less than six (6) houns pen day, and
who are required to work Longen than thein negular wonrking day, shall be paid
at tne nate of straiaht time fon the howrs s0 worked, up fo and including A4x
(6) houns .in the working day. Regular overtime nates shall apply agter six {6)

houns in the working day and fon all work performed on holidays and regulan
days off.

12.08 Sharing o4 Overtime

Overtime and call-back time shall be divided equally among the
employees who are willing and qualigied to penform the work that is available.

12.09 Employees shall be permitted to have coffee at theirn deshs moaning
and agiernoon.
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ARTICLE 13 - VACATIONS

13.01 Employees shall be entitled fo vacation in accordance with Length
04 service 1o become due on the anniversary date of employee as follows:

Less than 1 year of sdnvice ~ 13 days pen month

Aften 1 " - 3 weeks vacation
Aften 4 " -4 "
Aften 11 2 -5 " (effective Jan. 1/78)
After 10 " -5 " (effective Jan. 1/79)
Aften 25 " -6 "

13.02 Vacation Bonus

Each employee will recedive on or about thein anniversary date each
yean, a vacation bonus of 30% of the employee’s total vacation pay.

13.03 Holidays Duning Vacations

1§ a holiday on holidays fall within the vacation period assigned
to on chosen by an employee, she/he shall, .in addition to hen/his regular
vacation pay, also receive an extra day's vacation in Lieuw of each holiday.

13.04 12eness During Vacation

Sick Leave in excess of thuree (3) days may be substituted for
vacation where it can be established by the employee through a doctorn's certi-
flecate that an iLlness oh aceident ccewrted while on vacation.

13.05 Employees with one on more year's service may borrow up to fwo {2}
weeks on vacation not yet earned. 1§ the employee teaminates emplLoyment
befonre supficient credits have been eawied the amount will be deducted §rom any
earnings owing the employee upon fermination. Such vacation shall not be faken
as casual Leave.

13.06 Vacation Pay on Terminaiion
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14 an employee Leaves the employ of the Canadian Union at any time
An hen holiday year before she has had her holiday, she shall be entitled %o
payment of salarny in Lieu of such holiday on a pro nata basis.

j3.07 Casual [eave

Employees entitled Zo fifteen (15) or mone working days of vacation
in any vacation year may take seven {7} o4 such days as casual Leave, provided

adequate nofice has been given and the work hequirements are such that it is
practicable to do 40.

13.08 Employees shall be granted their vacation in consecutive weeks
when requested.

13.09 Permission should be requested in wniting and granted in wiiting

to canry over the vacation credits to the following year. Employees may take
earned vacation privh to the completion of their anniversary yeast.

13.10 Prefenence in Vacations

Every efgont will be made, subject to the requirements o4 the
operation, to allow employees to take vacation at a time of thein cheice.
Where it 48 not possible to accommodate all staff .in thein choice 0§ vacation
time, senionity and the nequirements of the operation shall govern.

13.11 For the purpose of computing vacation entitlements, an employee

who commences employment duning the period from the 18t to the 15th of the

month will neceive crhedit for that month's seavice. Employees commencin
g

employment fnom the 16th fo the end of the month will be considered as commenc-

Ang thein service, fon vacation purposes, on the §ist day of the following
menth.
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ARTICLE 14 - STATUTORY HOLIDAYS

14.01 List of Holidays

EmpLloyees shall be given the following holidays without deduction

0§ pay:

Chnistmas Eve Day Queen's Binrthday

Christmas Day Dominion Day

Boxing Day Civie Holiday (18% Monday of

New Year's Eve Day Augus ) /St. Jean Baptiste Day
Labour Day

New Year's Day .

Easten Monday Remembrance Day

and such otherns as are proclaimed Legal holidays by the Federal Government,
Provincial Govennment and the Municipal Government. ALEL days between Chiisitmas

Day and New Year's Day shall be time off with pay as descnibed in Appendix "D
attached. ?

14.02 Holidays Falling on Weekend

In the event that a holiday, other than those covered under
Appendix "D" attached, ccewws on a Saturday on Sunday, the following working
day(s) shall be considered the holiday.
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ARTICLE 15 - SICK AND COMPASSIONATE LEAVE

15.0] Sick Leave Defined

Sick Leave means the peniod of time an employee is permitted to be
absent from work with §ull pay by vintue of being sich on disabled on because

0f an accident for which compensation 48 not payable unden the Wonkmen's
Compensation Act.

15,02 Medical Cane Leave

(a) Amount of Sick Leave - Aften fiwwo (2) months' employment a
jull-time employee shall be entitled fo one and one-half (714) days' sick Leave
with pay forn each calendar month worked; such sick Leave fo be cumulative from
yearn to yearn. Furthern sick Leave with pay, within any yearly perniod shall be
Legt to the discretion of the Employer. An employee shall provide such proof
04 LLEness as the Empﬁqum may requine.

{b) 1&&ness 4in the Family - (i) 1In order to attend Zo sericusly
A8L members of the immediate gamily (spouse, common-Law spouse, mother, jathenr,
child of the employee, person acting in the place 0§ a parent, and relatives
peunanently residing in the employee's household or with whom the employee

resides, the employee shall be entitled to a Leave of absence with pay after
notigying the EmplLoyenr.

(i) 1In the case of Adickness of the
employee's child, the employee shall be granted, ajtern noiifying the Employer,
Leave with pay until arnangements can be made for the child to be Looked after.

(4id) Fonr both of the above there
shall be a maximum allowed of three (3) accumulated sich Leave days per il&ness,
provided that the employee shall be Limited to a Zotal of ten {10) days in any
calendar year. Extenuating circumstances will be judged on thein merit.

The above-noted Leaves of absence shall be granted provided the
employee {8 the only person availabla.

{c} Each employee shall be allowed to withdrav from her sick Leave
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Credits up to ten (10) hours dn each year for medical on dental appointments
that cannot be arnanged outside the noamal hours of wonk. These hours shall not
be cumulative from year to year.

15.03 For the purposes of accumulating sdick Leave credits, service with
either the National Union of Public Employees or the National Union of Public

Senvice Employees shall be considered as service with the Canadian Union of
Public Employees.

15,04 Sick Leave Reconds

A necond of all unused sdick Leave will be hept by the Employer for
the purpose of severance payment as provided .in Anticle 20. Each employee shall
be informed of the amount of hern unused adick Leave accrued fo her credit at the
end of each calendarn yearn. Immediately agten the close o4 each calendar yeat,
each employee shall neview the reconds of the Employer and vernify that the

accumulated s.ickh Leave is correct. Any employee 4is to be advised on application
o4 the amount of sdick Leave accrued to hen ecnedit.

15.05 For the purpose of computing sick Leave entitlement an employee who
commences employment during the period from the 14t fo 15th of the month will
necedlve chedit fon that month's service. Employees commencing employment faom
the 16th to the end 0§ the month will be considered as commencing their servdce,
jon sick Leave purposes, on the finst day of the following month.



ARTICLE 16 - LEAVE OF ABSENCE

16.01 An employee granted Zemporany Leave of absence without pay, exclud-
ing maternnily Leave and Long ferm disability, shall continue to accumulate
sendfority but shall not earn vacation or sdick credits or be paid for statutory
holidays after the Leave has extended beyond fwo (2) consecutive months. The
premiwns for the welijare benefits as outlined in Article 19 will also cease Lo

be paid by the Employer afifern the Leave of absence has extended beyond two (2)
consecutive months.

16.02 Berdavement Leave

An employee shall be ghanted lLeave without Loss of pay and benefits
in the case of the death o4: (L) spouse, common-Law spouse, child on parent -
up to give (5) calendar days, and (4L) brother, sister, mother-in-Law, jather-
in-Law, grandparent, brothen/sisten-in-Law, on son/daughter-in-Law - up o
three (3) calendan days.

Where the burial cceuns out of Lown, such Leave shall .include as
well reasonable travelling time. 1In the event of the death of a member of an
employee's (mmediate gamily whose funeral you are unable to attend because 0§
distance, that employee shall be granted Leave with pay of one (1) day.

16.03 Special Leave

Uthen special {nstances where Leave of absence with pay may be
nequested will be considered individually by the Employen.

16.04 Observance of Religious Holidays

The observance of religious holidays will be permitted and pro-
vision made fon Lime necessary to attend neligious services. The Union will
provide the Employer with a List of such days. (See Appendix "B".)

16,05 Maternity Leave

Leave of absence of six {6) months orn Less without pay shall be
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granted in cases of pregnancy agter twelve (12} months' service. An employee
redfuning £o work aften a maternity Leave of absence must give the Employer a
doctor's centigicate showing that she is physically capable of going back to
hen nonmal duties. 14 nequesied by the empfoyee upon application for maternity
Leave, the Employer agnees to pay accrued sick days up Zo a maximum of eighteen
(18) days, immediately after the employee has ceased to neceive payment of UIC
maternity benedits and submits proof of same to National Office. An employee
ghanted maternity Leave shall continue to accumubate senionity, but shall not
earn vacation ox sick Leave credits or be paid fon Atatutony holidays aftern the
feave has extended beyond fwo (2} consecutive months. The Employer agrees o
pay all hospital and medical premiums including group Life. Upon her hetwwin o
work, the employee shall be reinstated in her formen position. In the event
the employee does not retwwr to work fox a period of at Least six (6) months
immediately golLlowing her maternity Leave, all premiums paid on her behalf shall
be deducted from her §inal pay cheque.

16.06 Leave gon Union Activities

(a) EmpLoyees shall be granted Leave of absence without pay when
defegated fo perform necessary undion activities. Such time shall not exceed
three (3) weehs pen employee in any one (1) year. When such Leave involves a
period of one (1) week (five (5} working days) or more, the Employer will be
provided with at Least two (Z) weehs advance notice in writing. In all other
instances, Leave for union activities fon perniods of Less than one (1) week's

duration will be ghanted provided that the work hequirements of the Employen
peamit LT,

(b) The EmpRoyer recognizes the rights of employees to partici-
pate in public affairns. Therefore, upon wrnitten hequest, the Employern will
grant Leave of absence without pay and Loss 0§ senionity so that employees may
be candidates in a fedenal, provincial, on municipal election.

(c) Any employee who &s elected or selected for a full-time ox
part-time position with the Union, on any body with which the Union is afjil-
Lated, or who &8 elected to pubfic office, shall be granted Leave of absence
without pay and Loss of senionity, by the Employenr, for a period wp o one (1)
year. Such feave shall be nenewed each year, on reguest, during the temm of
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o0ffice.

(d) lpon wiitten nequest to the National Secretarny-Theasurer,
and provided permission i35 granted, members hepresenting OPEIU Local 491 on
Provineial Boards, Federations, Labour Councils, or serving on commiifees dor
the CLC onr other Rabour organizations, shall receive time off without pay and
without Loss of senionity and benefits.

16.07 Juny on Count Witness Duty

The Employer shall grant Leave of absence without Loss of seniok-
Aty Lo an employee who is called as a juwh or witness in any Court. The
EmpLoyer shall pay such an employee the difference befween her nowmal earnings
and the payment Ahe recelves for jury service or court witness. The employee
Ahall present prood of service and the amount of pay received, and the daify
allowance o4 pen diem will be returned fo the Employen.

16,08 Genenal Leave

The EmpLoyen may ghant Leave of absence without pay and without
Loss 0f seniority Lo any employee requesting such Leave for good and sufficient
cause, such request to be in wiiting and approved by the EmpLoyen.

16.09 Family Leave

EmpLoyees shall be allowed Leave of absence with pay and without
Loss o4 denionity for the following reasons:
Employee's marriage
Birnth of employee’s child

3 woaking days

Day of the birth and the day of the
employee'’s nretumn §rom the hospital
Serious fine Ain one's home - Up o three (3) days

*
Moving one's household - Maximum of one (1) day per yean

dhall mean that no employee shall be granted Leave with pay

gor moving within twelve (12) months of the Last day ghanted
jo moving.

*

Any nequests fon gamily Leave shall be made .in writing to the
National Secretary-Treasurer, where possible, prion to the date the Leave 4is
hequested gon.
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16.10 Patenity Leave

An employee shall be allowed paternity Leave with pay of one (J)
week following the confinement of his wife or common-Law spouse. In the case of
adoption, the employee shatl be allowed thrnee (3) days' Leave with pay foflowing
the annival o4 the adopted child.

16.11 Tuition Regund

Employees wishing to enwll in cowrses of studies which will betten
qualidy themselves to penform thein jobs, and who intend Zo ask the Employenr fo
nefund the cost of such cowrse(s), must make application to the Employen prion
to taking the coursels}. 1§ the Employer agrees that the cowwe(s) would be
benegficial both to the Employer and the employee, then the full cost of the

cownsels) will be borne by the EmpLoyer upon successful completion of the
counse(s).

1t is undernstood that there may be cccasions when the Employer may
pay Less than the (ull cost of the cowrse(s) if the cowrse(s) are noit taken
solely fon the puwnese of self-improvement on the job. 1 .4s further underszood
that Language cowrses will also be included.
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ARTICLE 17 - HEALTH AND SAFETY

17.01 The Employer shall make alf reasonable provisions for safety and
heallth of employees during working howws, and the Union may from time to time,
bring Lo the attention of the Employer any Suggestions in this hegard, and
afso any other suggested improvements reganding working conditions.
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ARTICLE 18 - PROTECTIVE CLOTHING

18.01 Any employee who is requined Zo use neproduction on duplicating

machines will be supplied with a smock orn other protective clothing at the
expense of the Employer.
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ARTICLE 19 - WELFARE BENEFITS

19.01 Medical and Hospital Insurance

The Employen shall pay 100% of the cost of the employees' premiums
towards Provinceial Hospital Tnsurance Plans, Semi-private Supplementary Plans
and aflf medical insurance plans now being paid by the Employer. The Employen
aghees o improve extended health optical benefits up to $100 and o provide
chiropractic service up to $1,000 per year per person.

It 45 agreed that there shall not be doublfe coverage for hospital
on medical coverage.

19.02 Ghoup Life Insurance

The existing ghoup Life insurance plan will be changed to phovide
for coverage on the basis of fwice the employee's salary regandless of sex.
Full premiums shall be paid by the EmplLoyen.

19.03 Legisfation

I§ the premium paid by the Employen forn any employee benefit is
neduced as a result of any Legislative on other action, the amount 04 the saving

Ahall be used fo increase othen benefits available o the employees, as may be
mutually agnreed between the parties.

19.04 Pension PLans

The Employer and Zhe Union agree that the existing Pension Plan
Ahall be maintained and they further aghee that this Pension Plan and any
changes made to it shall be negotiable items. In addition the Employen agnees
to pay the required EmplLoyer premiums to the Canada Pension PRan on the Quebec
Pension PLlan over and above .its contribution to the existing Pension Plan. The
Emploier agrees o imphove the Pension Plan to provide best three (3) year
averaging. Effective Januany 1st, 1978, it shall be compulsony for all employees
covered by this Agheement to participate in the cuvient Pension Plan.

19.05 Supplementation of Workmen's Compensation

An employee prevented from performing her regulan wonk with the
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EmpLoyer on dccount of an occupational accident that is recognized by the
Workmen's Compensation Board as compensable within the meaning of the
Compensation Act, shall receive from the EmplLoyer the difference between the
amount payabfe by the Wonkmen's Compensation Board and hern negulan salary. Sickh

Leave which 45 accrued fo an employee's credit will be used fo coven the period
prion to the commencement of Workmen's Compensation benefits.

19.06 Long Team Disability Plan

ALL membens of the Union shall receive the benefits of the Long
Tenm Disability Plan in effect for members of the Canadian Stag§ Union and the
Adméinistrative and Technical Staff Union. Full premiums shalf be paid by the
EmpLoyern.

19,07 Desntal Plan

Ef4ective October 1, 1974, the Employer will pay 100% of £fne pie-
miums 04 the Blue Cross Dental Plan No. 7, with Ridens 1, 2 and 3, for all
employees. The Employer agrees to investigate, with the joint committee,
future improvements to the present dental plan.
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ARTICLE 20 - SEVERANCE PAY

20.01 Up to five {5) yeans' senvice, upon temination of employment,
employees with fwo (2} yeans' on more of senvice shall be paid at thein current
rate for 50% of theirn unused sick Leave fo a maximum of fonty (40) days. ALL
sdick Leave taken shall be deducted §rom accumubated sick Leave earned from the
date of employment. Aften {five (5] yeans' service, an employee will recedlve

in Lieu of the above, one (1) week's sevenance pay for each year of service on
departure, plus one (1) additional week's salary. 1In the event of death 0§ an
employee, severance pay shall be caleulated on the same basis and shall be pay-
able to the beneficiarny of the deceased employee. No employee shalf accumulate
severance pay when on Leave o4 absence for a period of six {6} months orn Longen.
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ARTICLE 21 - PICKET LINE

21.01 In the event that any employees of the EmpLoyer, othen than those
covered by this Aghreement, engage in a strike, on where employees in a fLabour
dispute engage in a strike and maintain picket Lines, the employees covered by
this Agheement shall have the night to nefuse fo cross such picket Lines. Fail-
wie to cross such a picket Line by the members of this Union shall not be con-
sidered a violation of this Agreement, non shall it be grounds gon disciplinary
action.



ARTICLE 22 - RIGHTS, PRIVILEGES AND (WORKING CONDITIONS

22.01 ALL nights, benefits and worhing conditions which employees now
enjoy as employees of the Employer shall continue to be enjoyed insofar as they
arne consistent with this Agheement, but may be modified by mutual agreement
between the EmpLoyen and the Union. The Employer shall put all such changes .in
wiiting and fomvard a copy to the Union Steunnd.
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ARTICLE 23 - NC DISCRIMINATION

23.01 The Employen aghees that there shall be no discaimination, inter-
ference, nesiriction on coercion exercdsed on practiced with respect to any
employee in the matter o4 hirning, wage rates, trhaining, upgrading, promoiion,
thansfer, Layoff, recall, discipline, discharge on othemwise by reason of age,
race, creed, colowr, national onrigin, political on neligious ajgiliation, sex
on marnital status, place of residence, non by reason of her membership on
activity in the Union, on any othen reason.
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ARTICLE 24 - GENERAL

24.01 Union Label

ALL typewnitten, mimeoghaphed, ditioed werk in the office of Zhe
Employen shall bearn the Local 497 OPEIU lnion Label if such work is performed
by a member of the Union.

24.02 Masculine or Plural Shall Apply

Forn the purpose of claripication, it is undernstood that whenever
the sdingular or feminine is uwsed in this collective agreement, it shall be con-
sddened as if the plural or masculine has been used whene the context of the
party on parties hereto 40 hequire.

74.03 Copies of Agheement

From this day fomvand this collective agreement shall be bilingual,

a copy distrnibuted to each employee covered by this agreement. The {ull cost to
be boane by the Employer.
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ARTICLE 25 - TERM OF AGREEMENT

25:01 This agreement, signed on this day of s 1978,
shall be effective from January 1s£, 197§ and shall remain in §ull force and
eqfect until December 31s%, 1979 and shall automatically continue from year o
year witil eithen party senves written notice on the othern parnty, thinty [(30)
days prion Zo any annual expiration date. During the negotiations for the
nenewal of this agreement on negotiations for a new agheement, the terms of the
present agreement shall remain in §ull force and effect.

FOR THE EMPLOYER: FOR THE UNTON:

Presdident President

Secretfany-Treasunen Seenetany
Theasuren

opeiu 491
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17.01 Schedufe "A" - Safany Schedufe

Effective Januany, 1978 - Weekly Rates

Classification Stant 1 Yean 2 Yeans

Administnative Clerh

Research Assistant

Personnel Clenrk $307.00 $309.00 $315.00
Wage & Salary Analyst

Llegal Analysi

Assistant Bookheepen 1 285,55 293,34

National Dinecton's Secnetary

Senior Steno - Regional Of4ice 277.04 284 .83 292.62
Collective Agreement Analysit

Assistant Bookkeepen 11

Purchasing § Receiving Clenk s ge.e 286.95
Stenographern |in Area 044ice .
with only 1 clerical empfoyee) -2_6.7._?9 ........ Z_Z‘f_?? ________ zfz_ff___
Stenoghraphen 261.14 268.95_ _______ 276.72___
Permanent Part-Time Stenographen P

LY .70 §.96 9.22
LR Ipet b loer hr.) ____(per hr.)

Statistical Clenh-Typist
Clerk-Typisz (in Area Office with 255.34 263.14 270.93
only 1 elernical employee)

Cleth-Typist

Receptionist

Receptionist/Clerk-Typist 250 .59 257.14 263.67
04 fice Machine Operaton

Permanent Part-T.ime Clerk-
Typisd (minimum 15 houns)

PLus 7% oven the nate for bilingualism

(The above rates include a $10.00 per week COLA §old-in + $16.00 per weeh increase
Efgective January 1, 1979 over zhe 1977 nates

(Fold-in of remaining COLA per week + $16.00 per week increase)
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16.04 List of neligious holidays

Jewish New Year (2 days)

Day of Atonement (Yom Kippun)
.- Passover

Ascension Thunsday

ALL Saints' Day

Immaculate Conception

World Day o4 Prayen

Ash Wednesday

APPENDIX "B"

Jewish

Catholic

Protestant
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APPENDIX "C"

6.01 Authorization for Dues Check-0f4

1, the undersigned, hereby authonize my Employer, the
Canadian Union of Pubfic Employees, to deduct §rom my wages each month my Union
dues, fees and assessments, the amount thus deducted to be paid o the Treasuren

of the Office and Professional Employees' Tnternational Union, Local 491, Ottawa,
Ontario.

Date Memben's Signature

Witrness

opeiu 491
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14.01 Chnistmas - New Yearn's Shut-Down

M T W T F 8§ 8§ M T W T F S S M T W T

2574 75 26 77 78 29 30 31 1] 2 3

23124 25 26 77 78 79 30 31 1| 7 3

23124 75 26 27 78 79 30 31 1 ¢ 3|

2324 25 26 27 78 29 30 31 1 71 3

23124 25 26 27 78 29 30 31 1 7] 3

{23 24 25 26 77 78 79 30 31 1) 2 3

122 23 24 25 26 77 78 79 30 31 1| 2 3




